
 

 

 

NATIONAL COUNCIL FOR HIGHER EDUCATION 

 

Application Form for Evaluation of Qualifications 

1. Title: Mr./Mrs./Ms./Dr. …………………………………………………………………………………………………. 

2. Surname: ………………………………………………………………………………………………………………………… 

3. First Names: ……………………………………………………………………………………………………………………. 

4. Previous Surname (if used on any documents): ………………………………………………………………. 

5. ID or Passport number: …………………………………………………………………………………………………… 

6. Date of Birth: ………………………………………………………………………………………………………………….. 

7. Gender: …………………………………………………………………………………………………………………………… 

8. Postal Address: ……………………………………………………………………………………………………………….. 

………………………………………………………………………………………………………………………………………… 

………………………………………………………………………………………………………………………………………… 

9. Phone number: ……………………………………………………………………………………………………………….. 

10. Email Address: …………………………………………………………………………………………………………………… 

 

11. Qualification/Award to be evaluated  

SN Name of Qualification or 

Award 

Year Obtained 

(Date and 

Year) 

Name of Issuing 

Authority/Institution 

Country 

1     

2     

3     

4     

5     



Note:  

a) You submit/provide:  

(i). a certified copy of each degree, diploma or certificate awarded; 

(ii). the complete, official academic record of each award (Progress reports, provisional 

results and examination results are not acceptable); and 

(iii). a copy of any previous evaluation undertaken by the NCHE of any or all of the 

qualifications listed.  

b) If available you must submit:  

(i). Statements of course hours and credits; and  

(ii). a syllabus or course prescription for each qualification, trade or technical course 

studied. 

c) You must submit authentic documents  

(i). If you submit forged, altered or falsified documents, an evaluation will not be issued.  

NB: The NCHE has the right to share this information with institutions and government agencies 

as appropriate.  

 

12. History of educational institutions attended  

List ALL educational qualifications, beginning with your highest school qualification and 

ending with your latest qualification/award  

SN Name of Qualification or 

Award 

Year obtained Name of Issuing 

Authority/Institution 

Country 

1     

2     

3     

4     

5     

 

 

 



13. . Evaluation results  

a) Evaluation results will only be issued to the applicant. Evaluation results will be made 

available by mail or through personal collection according to the client’s instruction.  

  

 I wish to receive the evaluation result by: e-mail or Personal Collection (Tick 

appropriately) 

 

b) A certified copy of the Evaluation Report may be issued to another party if specifically 

requested and paid for by the applicant.  

 Please issue certified copy to:  

Name: ……………………………………………………………………………………………………………………………. 

Postal Address: ………………………………………………………………………………………………………………….. 

               …………………………………………………………………………………………………………………. 

Email address: ………………………………………………………………………………………………………………….. 

14. Important Notes: 

a) Have you completed all the relevant sections of the form? 

b) Have you enclosed certified copies of all relevant supporting documents?  

 Highest School Certificate  

 Each degree, diploma or certificate awarded  

 Complete, official academic record of each award  

 Statements of course hours and credits  

 A syllabus or course prescription for each qualification, trade or technical course 

studied  

 Apprenticeship documents where relevant  

 Translations of all non-English language documents prepared by a sworn 

translator 

 Proof of name change 

 ID or Passport showing photograph of applicant  

 Previous Evaluation Report (if applicable)  

 Proof of payment 



A certified copy is one that is verified by the issuing authority or a commissioner of 

oaths. 

c) Have you attached a copy of any previous evaluation undertaken by the NCHE of any or 

all of the qualifications listed in this application? 

d) The applicant shall be responsible for transportation costs of documents to and from the 

National Council for Higher Education 

 

15. Declaration  

I certify that the information provided in this application is true and accurate. I understand that 
the evaluation outcome is not binding on any institution or registration body and that it is based 
on the best information available to the National Council for Higher Education at the time of the 
evaluation. In signing this application, I also authorise the NCHE to make such enquiries as 
necessary with the awarding body in the country of origin to verify the award to me of any or all 
of the qualifications listed in this application.  

Signature of Applicant (Person holding qualifications): ………………………………………………… 

Date: ……………………………………………………………………………………………………………………………… 

  
Bank Account details:  Bank Name: NBS Bank 
     Branch: Lilongwe 
     Account Name: NCHE Service Fees 
     Account Number: 0000014416177  
     SWIFT CODE: NBSMWMW  
  
Contact details:  The Chief Executive Officer  
     National Council for Higher Education 

Private Bag B371 
Lilongwe 3 
Tel: +265 1 755 884 
Web: www.nche.ac.mw 
Email: verification@nche.ac.mw  

http://www.nche.ac.mw/
mailto:verification@nche.ac.mw

