NATIONAL COUNCIL FOR HIGHER EDUCATION
Provisional Registration Checklist

Checklist of documents to be submitted for provisional registration:

] Constitution or Articles of Association (with validation of Notary Public)

[0 Certificate of registration with Registrar of Companies in Malawi.

] Copies of identity document of each member of Council or Board.

] Copies of identity documents of Owners/Shareholders of the Institution.

] Copies of Status of the land/premises e.g. title deed or rental contract/tenancy
agreement.

[0 Copies of available policy documents.

] List of proposed programmes.

] List of top management staff indicating their positions, details of sex, qualifications, and
field of specialisation, including where obtained and year obtained and certified copies
of their qualifications from accredited higher education institutions.

[J List of administrative staff with details of sex, qualifications and field of specialisation

including where obtained and year obtained and certified copies of their qualifications

Institutional organogram.

List of available infrastructures and their capacity (where applicable).

Infrastructural development plan (where applicable).

Evidence of an operational institutional bank account in Malawi.
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Business plan indicating sources of funds and sustainability.
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